Beaverton School District

Individual Action Plan for Achieving Highly Qualified Status

Due Date:  ________________ to Mark Moser in HRD and to your Principal
Name:  _________________  Building(s):  _____________ Assignment(s):  ____________
As of the date listed below, I am legally assigned, but am not considered highly qualified per federal NCLB guidelines to teach the following course(s):  _______________________________
___________________________________________________
 FORMCHECKBOX 
 I am eligible for a HOUSSE evaluation (3+ years of experience).  The District will have my transcripts evaluated for HQ status.  If I do not meet the HQ requirements, I will immediately update this plan.

 FORMCHECKBOX 
 I am not eligible for a HOUSSE evaluation, or I have been evaluated and do not meet HOUSSE requirements for highly qualified status.  Therefore, I will complete the following:

 FORMCHECKBOX 
 Test Name(s): 
____________     Subject:  _____________     by _____________ (date)



____________     Subject:  _____________     by _____________ (date)



____________     Subject:  _____________     by _____________ (date)

                   (i.e. ORELA, NES, Praxis etc.)                 (i.e. Multiple Subjects, Math etc.)


 FORMCHECKBOX 
 Alternative Assessment for ______________ (test) by __________ (date)


Note:  This option is only available if you have had at least one unsuccessful attempt at a state required subject exam.

 FORMCHECKBOX 
 Specific coursework as outlined below:


____________________________ by _______________ (date)


____________________________ by _______________ (date)


____________________________ by _______________ (date)


____________________________ by _______________ (date)
Comments:  _________________________________
*Your license renewal letter or HOUSSE evaluation may help clarify the tests and/or courses needed.  To access the letter TSPC sent you outlining your specific licensure requirements, go to the TSPC website at www.oregon.gov/tspc
 Click on License Inquiry, and enter your full name, date of birth and last four digits of your social security number.   If you need further assistance, please contact Human Resources at 503-591-4343.

The Beaverton School District understands that the State Department of Education will provide oversight and monitoring for implementation of LEA and teacher plans for ensuring that all core academic subject teachers are highly qualified.

I understand that I may either be reassigned to a highly qualified area (if applicable) or I will not be guaranteed a position with the District if I am unable to complete the requirements to achieve highly qualified status for the course(s) listed above.  I will notify the District as soon as I have completed the requirements for highly qualified status or if there are extenuating circumstances to prevent me from completing this plan.  I will contact Human Resources, in a timely manner, if support is needed in meeting the requirements of my plan.

Signature of Employee

       Date

Signature of Building Administrator
Date
Employee note:  Submit one copy to your building administrator and another copy to Human Resources.  Keep one copy for your records.

*******************************************HR Processing Only***************************************

Date Received:  ____________
              
Administrator for Licensed Personnel Initials:  __________

